4 HOW TO UNPACK THE TYPE

Iy, be obtained by following these
dll‘echunl If you have any

7, e to s xplaiming " the
trouble fu.lly and clearly.
To Unpack the Type

e of your type cases

at your ‘right Jhand, open one of
ts” of ty

T “font

Wrappe:

afeguard you
Funnnshomgen putting the wrong
mmmr_h e wrong compart

the prnol‘ wxpe oft

takin
P el A type with a little

1
How to open a
new f'nnt«uthgpe

 Unwrappéd-and
Zready for making-
roof for check- up

==
Do not uritie string
(Type is foce up)




TAKING A PROOF 5

This is the

cardwe de-

scribemp

seepage 10 WILLIAM J. HARRISON

yE INSURANCE

it will look
in the

chase. 61 WORTH STREET LEPHONE MU 5.3810

always at the bottomof the letter (see
illustration shown elsewhere.) Your
after fP strips of proof of the type will also help you to
elnhmden hefonttnkwmtll rlﬁht 1dentify the letters.
carefully remove the string. "wo ormore fonts may be put in one
ters will usually be found in regular, cnselfdlﬁeremmmuwumberesdn-
alphabetical ord‘er. but sometimes in | Iy distinguished.
ont “ ll l’l“‘“’-’y ‘The spaces and quads are put ina
to GhanS the order somewhat, o separate font, andare opened and laid
notice each letter “ﬁf““)' before | in thecaseinthesame manner. Theem
phcmz it in the case, according to | quad is the square one, the en quad or
du%lm ginners unmet\mes i is
have diffcalty o distinguish b,
w, and
% (-pcﬂ_rophe) (8¢ iliuatration on |5~ em spaces are those that are re-
u of cover.) You will have no | spectivelyone-third, one-fourth or one
with these if you remember | Afth the thickness of the em. (See dia-
that the ick of the body of the type s gram).

HOW TO MAKE A PROOF
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6 HOW TO SET TYPE

To Set Type

You will find it best to start ol
small

with somethin

such as a card, or o

lines. af type Shown here |s a s.\mg‘le
2 business card.

is card,

te.

typewriting, you adjust your
Eenivoneliol (e uige: i

are going to write, and in
pnntm% vou staxt with gpacing-ont
material"as the longest

wee inches (18
picas) long, which you can use in

Using Composing Stick

this _set-up.
composing stick with, your outfit

received

set the movable part (called th
) 20 Ehat 15 VAl hold 8 thre. |

inch line, using a piece of wood‘hnmi

o ch\-emmh furniture

t measurement, but allowing
just a trifle more —— the

L,
075&2 Bed con b
(sed 05 0 /m,oasmg aurfsce

ished form
et st biiid
tare.

they will break
Be careful, umurh, that the
finished longth 13 the same s the
furniture.

Hold the

composing stick as the

posing stick, then with your right
pick up the first lethr (it

furniture that length to get the | you are following the sample card,




HOW TO SET TYPE 7
it will bo a W, or whatever first | on each side of the type, to have

name you are mﬂng up) Place ch name properly centered. You
it_face up pick | can get this exactly in the middle

AwAY e R T

hand corner’ of the stick,
Toldiog e position with your
thumb. Then pick up the next let- 7

e stick next to the Igerd o o empty &

ter, put it in
first, and so

T¢ you have mo composing tick,
ko the chaso and chas

e
block,

B e pwmre,
“them with one edge on &
k or magazine about an

inch high, so that

aticktut of type

the use of the spaces.
it Just tight enoug

The lme

are using sing st e
that i7 1 is Iifteq u it will ki ay
{here put without falling do

but not s tight it o i
shove space:

You S paha have Jour fizat line oot
up, & e spacing
{erial between It and the nexs one:
If another line is to be close, like
the word “Insurance?

in_the sam
ple, You may want to use - ead

Properly spaced. line will lift
wﬂfmul fallx’Ml

, just as
scribed alove Tor tha composing

i oWilligm”, (or your

name), p T a

Tour em space after e Tast Mm
As sec from the

ton, the difference between thrcs

or four em spaces i

thickness, and you can
ce. St the initial and peri

rut in another space, then set

on hnve set will by no

mm PET bobm et by
o fill in on eﬂ en ith the
uads (thick spaces, see picture),
being sure to use the same amount

(al
wluch ‘hould be Cut or fled to Lh:
ight length. If you wanl

‘more
going to leave out
down to the nd-

el u? fnd the tele-
e st {or,perhaps you
Fox "G city and” statey, ‘canrbe
spaced out ‘8 L one

end of the Tine and the other ¢
| the nther, as shown.

ave been using

se, the type form is now mdy
o lock or tighten. If you
heen setting in a mmpom.- stick
{his s the way to pick up your
yn

mother three-inch piece of
o s or lead at the bot-
tom—perhaps several if you have
the room, 50 as to give you some-
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HOW TO SET TYPE

Now, do as
the

ine
away from as_you see) with
Sous ingide’ Tingers prossing a-

QA —
LEADS BETWEEN
s oF Tvi

N

ainst the edges, sque tightly

o ALL sides, ltt ¢ bd lly from |
in the chase,

which ¢ e previously taken
out of 4 e ress and laid on a flat
(Better use the chase be
e e you have
something else you know is Derfect:
Iy true and smooth).
mposing stick were mo:

c\m than setti: the. chase

stick, and you can be entire]

of gettin; H all the lines

that is ‘with an
e of tg ugmnm “hich helps to

ﬁ!& ‘where it belongs,
th no l‘op—out ‘when ‘have

turned up the screws along the

edge of the chase.

@
Al thin may, Sound as it £ aaing

If you have been setting uj
sample card, and are in &
to_proceed, you

cced, you can now. skl
far'as “Lodiing Up Form”.
:}\:ler. it you are

setting uj

Substituting one space for another size

card, you will want to know a lit-

tle more nbout !pacmg out your
worl € a

lme llke tl'ns. Set up YWI' line un-
il 0st comes to the end,

tween

room

syllable, increase the

the words. either by addin

spaces until the Tine is fill
t00 loose nor too

lace them

Similarly, alln \mt one or
ers of it in
the line, you ean, rec uce the =
words by substitu
eraallor spaces 88 fa 88 necessars
to get in your letters.

If you are setting big type yo

rass or copper spaces (you wil




PUTTING THE TYPE INTO THE CHASE

find these listed in the catalog).
tyween u have just

AL Tines
np'rsaznt Tines a/ zym

en you o g them, so that
me Tniduet ottors of one do n
ind on the
vider forwar oo s
B erly spac
As in the case of the
which we sta re spaci
put between the lines by usin;
more {wo point leads, or six paint
slugs (printer’s term 'for six point
) wood b]ockmg (reglet " or
furniture). ave

‘many lines oL up a you feel you
can move from the composing stick

the card. Better take only three

o¢ | EzoupS into your ¢ completed 1ob Jast

T
Fniit
tghten screws inthe order shown.
lane down form, tightening
(Iadlmg)as Shown ot (A)

gr four lings at first, until you get
mi

groups, just as the tabulating k.y

does on a typewriter, and set the

o individual

o =
mg erymiere emual %o {bat
turning up tho chase ferews

urchase on all parts of the
\enﬁre form.




